Readability Statistics in Word-Mac Version

Preferences
In Word go to <
View i

PREFERENCES o General Spelling

and select ® Edit M Check spelling as you type # 1gnore words in UPPERCASE
“g . @ o [ Hide spelling errors in this document ™ Ignore words with numbers

elling and Print
P £ ® save ™ Always suggest corrections # Ignore Internet and file addresses

2
Grammar' . spelling and Grammar ") Suggest from main dictionary only E Use German post-reform rules

: Z;iiklncf:‘r]:nifison Custom dictionary: | Custom Dictionary | :] Iml
Select “show ® Compatibility Grammar
readability : ;::ul::i];atlons # Check grammar as you type
statistics. L " Show grammatical errors in Notebook Layout view

Mote Recording
" Hide grammatical errors in this document
E Check grammar with spelling

E Show readabhility statistics

Writing style: Standard %) ( Settings... )

(" Recheck Document )

Description of preference

Spelling and Grammar
Set options for the spelling and grammar checkers.

( Cancel ) E—GK—}

To checktheRW Table Window Work H
click on Tools / Spelling and Grammar... 3L |
Thesaurus... MCdER

Hyphenation... g

Spelling and Grammar

Dictionary '
Readability Statistics LEIHQLIE!.[.]E |
Counts |
Waords 25 [
Characters 146
:::;2;11“ . The document will be checked for Spelling and
Grammar first and then the Readability Statistics
Averages will appear.
Sentences per Paragraph 1.0
Words per Sentence 7.0
Characters per Word 5.6
Readability
Passive Sentences 0%
Flesch Reading Ease 42.6
Flesch-Kincaid Grade Level 9.0




